CHEPSTOW TOWN COUNCIL
The Gatehouse, High Street, Chepstow NP16 5LH

Tel. 01291 626370 Email towncouncil@chepstow.co.uk

10th September 2008
Dear Councillor

You are hereby summoned to attend the meeting of the Personnel Committee of Chepstow Town Council to be held in the Council Chamber, The Gatehouse, High Street, Chepstow, on Wednesday 17th September 2008 at 6.00pm, 

for the purpose of transacting the following business.

Yours faithfully,

Sandra Bushell

TOWN CLERK

AGENDA

	1.
	Election of Chairman and Vice Chairman

To elect a Chairman and Vice Chairman for the year 2008/2009.



	2.
	Declarations of Interest in Items on the Agenda.



	3.
	Minutes

To approve the Minutes of the extraordinary meeting of the Personnel Committee held on Thursday 14th February 2008. (Attached)



	4.  
	Matters Arising.

To report matters arising from the minutes, for information only.



	5.
	Staff Contracts of Employment.

To review Staff Contracts of Employment.  (Copies attached).


	6.
	Staff Appraisals
To agree the staff appraisal format and arrangements for staff appraisals. (A copy of SLCC guidance and the current staff appraisal format is attached for information)


	7.  
	Items for Next Meeting.



	8.
	Date of Next Meeting.

To confirm that the next meeting of the Personnel Committee of Chepstow Town Council will be held on Wednesday 11th March 2009 in the Council Chamber, The Gatehouse, High Street, Chepstow. 


To:  Cllr M Brady, Cllr N Heywood, Cllr Mrs Havard, Cllr P Hobson, Cllr H Hodges, 
       Cllr Ms M Lewis, Cllr Mrs J Robbins Cllr D Dovey and Cllr H Ashby
