CHEPSTOW TOWN COUNCIL
Minutes of the meeting of the Personnel Committee of Chepstow Town Council held in the Council Chamber, The Gatehouse, High Street, Chepstow, on Wednesday 13th October 2010 at 7.00pm
Present:
Chairman:

Ms M Lewis 

Councillors:
M Brady, D Dovey, N Heywood, 
H Hodges, Mrs J Robbins, P Rutter.

Apologies:  

In Attendance:
Ms S Bushell, (Town Clerk), 

	1.
	Declarations of Interest in Items on the Agenda.

None.


	2.
	Minutes

The Minutes of the meeting of the Personnel Committee held on Wednesday 17th March 2010 were confirmed and signed as a true record.


	3.  
	Matters Arising.

None.


	4.
	Health & Safety Review

The meeting was advised that Mr Stephen Wallet of Ellis Whittam Limited visited the Town Council on Monday 9th August, the report of the meeting and risk assessments etc had been received earlier in the week and had yet to be progressed.  



	5.
	Employment Updates

Members noted the briefing note in respect of the Equality Act 2010 issued by Ellis Whittam, which had been circulated with the agenda.  The Clerk advised that the Council’s Staff Handbook had been updated with the amendments issued by Ellis Whittam in respect of the Council’s Equal Opportunities and Harassment Policies and that all employees had been formally notified of the amendments.
The Clerk advised that advice notes had also been received from Ellis Whittam in respect of employee medical questionnaires and changes in the law relating to retirement.


	6.
	Exclusion of Press and Public

RESOLVED:

To exclude the press and public owing to the confidential nature of the following

Item 7. Staff Contracts of Employment
Item 8. Arrears in Pay – Administrative Officer

Item 9. Return to Work Arrangements Post Maternity Leave



	7.
	Staff Contracts of Employment
The meeting reviewed the contracts of employment for the Town Clerk, two Administrative Officers, Administrative Officer - temporary maternity cover and the Caretaker/Cleaner which had been circulated with the agenda.


	The Clerk left the meeting for the discussion of her Contract of Employment.



	
	The meeting noted that the amendments to staff contracts agreed by the previous meeting of the Personnel Committee had been made.

RESOLVED:

To confirm staff Contracts of Employment without amendment.



	8.
	Arrears in Pay – Administrative Officer

The meeting considered the confidential report of the Clerk, circulated with the agenda in respect of the salary adjustment and payment of arrears in pay for the Administrative Officer on maternity leave.

RESOLVED:

To agree the salary adjustment and arrears in pay for the Administrative Officer on maternity leave, details of which are set out in the confidential report appended to the minutes.



	9.
	Return to Work Arrangements Post Maternity Leave

The Clerk advised that she had met with the Administrative Officer, who was on maternity leave, on Tuesday, 12th October 2010 and that the Administrative Officer had indicated that she was anxious to return to work on Wednesday, 5th January 2010 and had requested a change in her working arrangements in order to accommodate child care needs.  The Clerk advised that she had therefore consulted the other permanent Administrative Officer who had indicated that she was also happy to consider a change in her working arrangements.

RESOLVED: 
To note the planned return to work from maternity leave of the Administrative Officer on 5th January 2011 and to agree the revised working arrangements of the two Administrative Officers set out in the confidential report appended to the minutes. 

 

	10.
	2010/2011 Budget

Members noted that there were no additional budget requirements for 2011/2012 for the Personnel Committee.


	11.
	Items for Next Meeting.

Staff Appraisals


	12.
	Date of Next Meeting.

The next meeting of the Personnel Committee of Chepstow Town Council will be held on Wednesday 9th March 2011 in the Council Chamber, The Gatehouse, High Street, Chepstow. 



CLOSE:  This completed the business of the meeting at 7.30pm.

Signed  …………………………..



Date  …………………
CHAIRMAN
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